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Confidentiality Declaration
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1. By signing this form, | acknowledge the hotel's requirement not to disclose data or procedures for
accessing data which | have access to or knowledge of.
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2. | understand that passwords and security codes which would enable another person
unauthorized access to sensitive hotel data must not be disclosed to anyone else.
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3. If I forget my ID or password or if anyone else learns of my password | will contact the Controller
immediately.
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4. All files will be kept securely locked when my office is being left unattended.
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5. | understand that hotel files, agreements, quotations, mailing lists, policies and other procedure
manuals are for the use of employees of XYZ Hotels. They must not to be removed from the
premises or duplicated for anyone else not employed by the hotel or leaving the employment of
the hotel unless specifically authorized by the General Manager.
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6. |realize that the above-mentioned points are enforceable by the hotel's disciplinary procedure.
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